
Roll No. ..........................

Y – 1508
B.Com. (Fourth Semester) (ATKT) EXAMINATION, June 2021

(LAST CHANCE)

COMPUTER APPLICATION

M.S. OFFICE

Time : Three Hours

Maximum Marks : 85                 Minimum Pass Marks : 29

uksV& lHkh iz'u gy dhft,A
Attempt all questions.

bdkbZ-I/Unit-I
1. ,e ,l oMZ D;k gS\ bldk fp= cukb;sA ,e ,l oMZ ds esuw ckj vkSj Vwyckj dks foLrkj ls

le>kb;sA 17
What is MS-Word ? Draw its diagram. Explain Menu bar and Toolbar of MS-
Word in details.

bdkbZ-II/Unit-II
2. ,e ,l oMZ esa xzkfQDl dk iz;ksx dSls djrs gSa\ mi;qDr mnkgj.k lfgr le>kb;sA 17

How can be used Graphics in MS-Word ? Explain it with suitable example.

bdkbZ-III/Unit-III
3. ,e ,l ,Dly D;k gS\ odZcqd vkSj odZ'khV esa vUrj fyf[k;sA 17

What is MS-Excel ? Write difference between Workbook and Worksheet.
bdkbZ-IV/Unit-IV

4. ,e ,l ,Dly ds dksbZ lkr xf.krh; Qkjewyk dks mnkgj.k lfgr fyf[k;sA 17
Write any seven mathematical formula of MS-Excel with its example.

bdkbZ-V/Unit-V
5. ikoj ikabV D;k gS\ bldk mi;ksx D;ksaa djrs gSa\ nks dkjksa dk ,DlhMasV dk ikoj ikbaV izstsUVs'ku

cukb,A 17
What is PowerPoint? Why it is used ? Draw/Create a PowerPoint presentation of
accident of two Cars.
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